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Enforcement Rules for Change of Corporate Sponsor

and Termination of Internship Course of Wenzao
Ursuline University of Languages
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Approved by the Off-Campus Internship Committee on September 13, 2016
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Approved at the Administrative Meeting on December 6, 2016
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Ratified by the President on December 29, 2016
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Article 1 The Enforcement Rules for Change of Corporate Sponsor and Termination of
Internship Course (hereinafter referred to as “the Rules”) were formulated in
accordance with the Off-Campus Internship and Guidance Regulations of Wenzao
Ursuline University of Languages.
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Article 2 Any student may apply to change his/her corporate sponsor or terminate his/her
internship in order to protect his/her off-campus internship rights and avoid
adaption failures.
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Article 3 The procedure for changing a corporate sponsor or terminating an internship:
1. A student or faculty supervisor applies for changing a corporate sponsor or
terminating an internship.
2. The faculty supervisor in charge will obtain more information and provide
support.
3. The department/graduate institute in charge or the faculty supervisor
communicates with the supervisor at the internship site to learn more details.
4. The student is allowed to be transferred to another division or company with the
approval of the current corporate sponsor.
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1. The current corporate sponsor shall give consent to the applicant, along with the
Corporate Sponsor Consent Form for Termination of Off-Campus Internship. The
applicant shall fill in the Application Form for Change or Termination of Off-
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Campus Internship, and his/her parent shall complete the Parent Consent Form for
Change or Termination of Off-Campus Internship.
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2. For terminating an internship, necessary documents shall be submitted to the
Career Development Center for termination and insurance discontinuance.
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3. For transferring to another corporate sponsor, necessary documents shall be
submitted to the Career Development Center for internship continuance and
insurance arrangement. The applicant also needs to sign a new contract with the
new corporate sponsor.
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4. If an applicant does not comply with the procedure, his/her case should be
handled in accordance with the relevant regulations after being resolved at the
Off-Campus Internship Committee Meeting.
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Article 5 Eligibility:

1. An applicant can only make an application for changing his/her corporate sponsor
during his/her internship.

2. All relevant documents shall be submitted in original PDF format.

3. The application procedure shall be followed. All documents have to be submitted
to the Career Development Center under the Office of Student Affairs, in order to
complete the procedure within 2 weeks after an application is made.
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Article 6 The Rules become effective after being approved at the Off-Campus Internship
Committee Meeting and the Administrative Meeting, and ratified by the President.
Amendments must follow the same procedure.
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Flow Chart for Applying to Change Corporate Sponsor or

Terminate Internship
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An Intern expresses the need.

Y

Faculty supervisor learns more details and provides guidance.
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The head of the department/graduate institute in charge or the
faculty supervisor communicates with the supervisor at the
internship site.
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Stay at the original internship site
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Withdrawal
(The current corporate sponsor gives consent to the
applicant, along with the Corporate Sponsor Consent
Form for Termination of Off-Campus Internship. The
student completes the Application Form for Change or
Termination of Off-Campus Internship.)

Transfer to Another Internship Site
(The current corporate sponsor gives consent to the
applicant, along with the Corporate Sponsor Consent
Form for Termination of Off-Campus Internship. The
student completes the Application Form for Change or
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Stay at the original
internship site
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Go to the Career Development Center for
termination and insurance discontinuance.
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Qo to the Career Development Center for internshi
continuance and insurance arrangement

Sign a new contract with the new corporate sponsor
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Application Form for Change or Termination of Off-Campus

Internship
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Type of Internship
Course
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i ¥4 Change Corporate Sponsor
¥ Terminate Internship
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Reason for the
change or
termination
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Student’s Signature:
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Parent’s Signature:

Ly S
Faculty
Supervisor’s
Opinion
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Faculty Supervisor’s Signature:

AP EZEF
Seal of
Department/Grad
uate Institute
Chair
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Seal of Career
Development

Center
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Application Process: Intern — Faculty Supervisor — Department/Graduate Institute
Chair — Career Development Center
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Wenzao Ursuline University of Languages
Corporate Sponsor Consent Form for Termination
of Off-Campus Internship
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We hereby agree that the off-campus internship of Student IS terminated

as of today for the following reason.
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o His k¥
o Personal adaption issue

o Violation of company rules:
o Other reason:
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To: Wenzao Ursuline University of Languages
O
Company Name: Y HET
P GFeE2pts
Department Bz 3)
Head: Signature and
IREW S P or o Seal of
A Internship
Department Site:

Head’s Phone: (Please use
AEINEAE official seal of
Personnel Head: the company or

the department
in charge)
FAut:
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Student Name:
Department:

Student Number:
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